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How to Add Senders

1. Login to your account and click on Document Manager

2. Click on ‘My Details’2. Click on ‘My Details’
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3. Click on ‘Add Senders’
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4. You can drag and drop files from your 
address book from your system

4. You can manually add senders
First Name , Last Name, Email Address & Mobile 
Numbers

OR

5. You can chose to assign permission to your senders to access 
your folders or shared folders.
You can set permission if the sender can send documents with or 
without your approval.

6. Click Save – you staff will get an email 
with a link to register and activate the 
account with JustSign
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7. This section shows you the list of staff members 
who can send documents with type of access 
assigned to each member

8. You can deactivate, Edit the sender details or 
delete the sender



• Use our Free account and send and sign 10 documents free of charge.

• Buy justsign.com.au subscription once the free account is exhausted.

• Get a complimentary 1-year subscription to justsign.com.au and send unlimited documents for e-

signatures to your clients by purchasing vouchers on trustdeed.com.au website

Refer our prices 



Our Prices – Just Sign



Just sign free if you buy Vouchers from 
Trustdeed.com.au or use our audit software





For further Enquires
Please visit our website: www.justsign.com.au

Phone  - 0296844199
Email  - sales@justsign.com.au
Online Chat - www.justsign.com.au


